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"Personal Data Processing Protection Policy 
at Drukarnia im. A. Półtawskiego, 25-701 Kielce, ul. Krakowska 62."

								Kielce, May 1, 2020 

STATEMENT REGARDING THE GRANTING OF GENERAL AUTHORIZATION TO PROCESS PERSONAL DATA 
Acting on behalf of Wydawnictwo Jedność, located at Jana Pawła II 4, 25-025 Kielce / Drukarnia im. A. Półtawskiego, located at Krakowska 62, 25-701 Kielce, with its registered office in Kielce (hereinafter: "Drukarnia im. A. Półtawskiego"), as the Data Protection Coordinator, in connection with the Data Security Order dated May 1, 2020, and based on the authorization granted to me to issue personal data processing authorizations on behalf of Drukarnia im. A. Półtawskiego, I hereby authorize Mr./Ms.: 
………………………………………………………………………………………………………..
[insert full name] 
………………………………………………………………………………………………………..
[insert company name and other company details] 

to process Personal Data from the collection "Employees / collaborators of Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego," where the processing is related to the position held within the relevant department based on the employment contract and civil law contracts, including statistical and tax data, and specifically in the scope of: 
· data processed for the purpose of fulfilling obligations arising from the employment contract and civil law contracts, including statistical and tax data, also through IT resources (e.g., Outlook, Humansoft, CICERO…), 
· data processed for the purpose of shift scheduling, machine operation, and workflow management related to Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego, including the purpose specified in the contract concluded by Drukarnia im. A. Półtawskiego with the Client.

The authorized person is obliged to process Personal Data solely within the scope of the granted authorization and in accordance with data protection regulations, as well as in compliance with the relevant procedures in force at Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego regarding the processing of Personal Data. These procedures arise in particular from the Ordinance, the Security Policy, and the IT System Management Instructions. Specifically, the authorized person is required to: 
(1) process Personal Data only using applications, connections, media, etc. dedicated to performing such operations and previously approved by the Data Protection Coordinator;
(2) delete Personal Data only with prior consent from the Data Protection Coordinator and in a documented manner;
(3) immediately report to the Data Protection Coordinator any observed threats, inconsistencies, or violations of data protection regulations or procedures implemented at Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego regarding the processing of Personal Data.

The authorized person is not entitled to grant authorizations for processing Personal Data to other individuals on behalf of Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego. 
This authorization has been granted in connection with the duties of the authorized person arising from the legal relationship between the authorized person and Drukarnia im. A. Półtawskiego. No additional remuneration is due to the authorized person for carrying out activities under this authorization. 
Any amendment or supplementation of this authorization requires a written form. This authorization is valid from the date of its signing until the termination of the legal relationship between the authorized person and Wydawnictwo Jedność 25 025 Kielce ul Jana Pawła II 4 / Drukarnia im. A. Półtawskiego. 
This authorization supersedes all previously granted authorizations and may be revoked by Wydawnictwo Jedność 25 025 Kielce ul Jana Pawła II 4 / Drukarnia im. A. Półtawskiego at any time. 
In connection with the above statement regarding the granting of authorization to process Personal Data, the authorized person declares that: 
(1) is familiar with the principles of personal data protection contained in the Act of August 29, 1997, on the Protection of Personal Data (consolidated text: Journal of Laws 2002, No. 101, item 926, as amended) and the Regulation of the Minister of Internal Affairs and Administration of April 29, 2004, on the documentation of personal data processing and the technical and organizational conditions that devices and IT systems used for personal data processing should meet (Journal of Laws 2004, No. 100, item 1024, as amended).
(2) has familiarized themselves with the technical and organizational measures implemented by Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego to protect the processed Personal Data, as well as with the internal documentation of Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego applicable in this area, including the content of the Data Security Regulation, the Security Policy, and the IT System Management Instructions;
(3) commits to processing Personal Data in accordance with data protection regulations, the Data Security Regulation, the Security Policy, and the IT System Management Instructions, which constitute the internal documentation of Wydawnictwo Jedność 25 025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego, as mentioned above, as well as in accordance with the content of the authorization granted to them and under the terms specified therein;
(4) undertakes not to disclose Personal Data to unauthorized persons and to refrain from any actions that could result in the alteration, loss, damage, or destruction of Personal Data, unless such actions are necessary for the proper performance of the duties entrusted to the authorized person.
(5) undertakes not to use Personal Data in any scope, manner, or purpose other than those related to Drukarnia im. A. Półtawskiego, including any scope, manner, or purpose of Personal Data processing other than those agreed upon by Wydawnictwo Jedność, 25-025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego, with the Client.
(6) undertakes to maintain the confidentiality of all information obtained in connection with or during the processing of Personal Data (including the Personal Data itself), as well as any information concerning the methods of securing Personal Data by Wydawnictwo Jedność, 25-025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego (including the contents of the Ordinance on Personal Data Protection, the Security Policy, and the IT System Management Manual, which constitute internal documentation of Drukarnia im. A. Półtawskiego, as mentioned above).

Furthermore, the authorized person declares that the above activities will be carried out in connection with their duties arising from the legal relationship between the authorized person and Wydawnictwo Jedność, 25-025 Kielce, ul. Jana Pawła II 4 / Drukarnia im. A. Półtawskiego, and acknowledges that no additional remuneration shall be granted for performing these activities. 

Authorized person:
First and Last Name:
Signature: …………………………….
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